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PREAMBEE

This Apreement entered into this ] 1{!. day of .ir-.-..n‘-l,»a't_m}_i;j e eddi S
hetwean fhe Greater Lowell Techrical Schaool District/Schaol Conwnittee (hereinafter referred to
as (he *Conuniltee®) and Greater Lowell Educationa! Support Sfaff Personnel/MTA (hereinafter
veterred to as the *Union*).

By .Iilt‘: consummation of this agreement, the parties seelt to continue and promote
harmonious relations snd muiual cooperation between the Committee and the Union; to set forth
the agreement ol [he parlics with respect o rafe of pay, hours and conditions of employment
under which empoyees represented by the Unton perfosm their dilics; and Lo provide far an

ardurty and cquitable adjustment of all grievances as herein defned.

ARTICLE

RECOGNTTION

The Commillee recoymizes the Tnion pursuant to the provisions of Chapter 150E of the
Genoerai Laws as the exclusive representative for the purposes of collective bargaiing wilh
vespect to wages or salaries, hours and other conditions of employment for all non-professional
L‘mﬁluyﬂ‘:cs classificd as ARendance Monitor, Clerk-Typist, Accounting Clerk, Switchboanrd
Creratod Vocational Project Cashicr/Scerctackl Suppat, Administrative Secratary, Cleners]
Secretary, Libeary Technician, Sateflite dedia Conter Aide, Copy Ceoter Coordinator, General
Secretary/Lap Coordinator, InformationfRegistration Receplionist/Switchboand, Material
Production Clerk, Mailroom/Statiorary Clerk, Computer! Felephone Technietan, Medin Retrieval
Aide, Erata Entry D::'.riuc Operator, Cafoteria Dookkeeper while excluding sl other employees of
the Committee as certified by the Massachosetls Tabor Relations Commission in Case No.

MR 2395,




ARTICLE I

UNION DUES CHECRKOFF

The Union shall have the exclusive right to the check-off and transmitty] of union dues on
behall of cach employee who has voluntarily submifted a wriften authorization in the form set

helaw:

GREATER LOWELL EDUCAFEONAL SUPPORT STAFF PERSONNELMTA
AUTHORIZATION FOR PAYROLL DEBUCTION

BY: e o e
Ll Mane irst Namwe Middle Initial

T {zreater Lowell Technical 1ligh School District

EFFECTIVE:

Lhate

| hereby request and authorize the Greater Lowel]l Technical High School Commiites to
duduct monthly [ron my carnings the amount 25 established by the Union as dues, The an;uunl
deduscted shall be paid to the Treasurcr of the Union. T may withdeaw this autharization by piving
at least sixty (00} days’ notice in writing of such withdrawal to the Commilles named above, 1
herely waive all rights and claim for said monics so deducted and ansinitted in accordance with
{his authorization, and relieve said Commiliee, and any or all olfieers spd cinploycees ol the

Committee from any Habiliy thereofl

Signature Dxle




Dhuring the e of (his agreemoent amd e accondmee with the lenis of the fonon of
atthorization, the Committee ngrees (o deduct, from the second (2™ payroll cach month, union
membersiip ducs lovied in accordance with the constitution of the Union from the pay of each
employee who execules and Rrnsshos such fome (o fhe Commnnidlce and {o remill the aggregate
amaunt bo the Treasurer of the Uniow along wilk & List of creployees whe have bad sad ducs
deducted. Such remittance sha!l be made by the 10™ of (he suceceding month. The provisions of

1his article shafl be sulgeet to GO E80, Sec.i7a.




ARTICLE 11

DISCRIMINATION

There shall be no discrimination, mberference, restrainl, or coercion by the Committee,
the Unior, or thetr respective officers or agents against any employee because of membership or
non-membership in e usion.

There shall be no discrimination by either party against any employee because of race,

creed, endor, sex, or age.

ARTICLE TV

UNTON ACTIVITY ON SCHOOL PROFERTY

'Fhe Corunities agrees to allow Union stewards veasonable time off during work hours fo
jrocess and procecd with poevanecs, Such Hine shall be at the approval of the
SuperintendentfDirector or hisfher desigmec.

The Conunitiee agrees to allow representatives of Greater Lowel Educational Support
Statt Persommel/MTA to enter the school prentses o confer with employees as long as care is
used not to ﬂismg‘.rt the work scheduie and approval is ascertained om the
Superintendent/Dircetor or hisfier designee.

The Comumnitice will desiyamte a space bocaicd in the Curvicolum Conter wivich the Union
mray use as a4 bueiletin board. The prarposc of the bourd will be for posting of aolives by he

(Committee or the Union. No notice shall be posted thereon unbess it has been signed by o duly

authorized representative of the Conmiltes, or an authorized representative of the Union aiber i

hias been rel subontled to i Adiministration,




ARLICLE

CRIFVANCE PROCEDURE

A “grievance™ s boerchy defined s a complaint by an enployee or proup of cmployees on
an sHeged violation of this agreement, or any controversy, misundorstandieng or dispuke

arising as lo the Inlcrpretation, application, or observance of any of the provisiots thereot,

Failure at any step of this procedure to communicate the decision of o gricvance within the
specified time Hirut to the aggricved cmployee and to fhe employee’s bargaining

represciitalive shall permit the aggzicved party or parties to proceed to the nexi step.

Failure ot any slep of the procedure ko appeal (he gricvanee (o the next step within (he

specified time limit, shall be deemed o be acceptance of the decision rendered.

A gricvance that affects & group of cuployees may be subntitled in wiithiy to {he

Superintendent directly, and the processing of such a2 grievance shall commence at Step £}



STEP ONE:

Whcnever an employee has a grievance, e agpmicved cntployes andfor Union Steward
shall inforpmlly prosent the grievance to histher supervisor within ten {10} days of the occurrence
or hisfhier knowledge of the ocomrence. The supervisor shafl endeavor o scithe {he grievance in
ihis infomeal seesion. The Union Sfeward shall e given the opportunity to be proseit] af Step

Cne.

STEP W

A, Ifthe grievance shall not have been settbod af sicp ong, the agerieved employee and/or the
nicz steward shall present the grievance in writing 1o his/hor supervisor within five (3)
days from the step one mecting date. The supervisor shall hotd a meeting, which may be
attended by the appricved employee, histher stevward, and the Cormniiles’s representative in
citarge of non-cortificd pursetnck,

. Within three (3) days afler the conglusion of the Step Two meeting, the supervisor shall
submit a cowy of histher writlen decision of the grigvanee {o the aggrieved employee, #
copy to the employee’s steward, and a vopy o the Comunittes’s negotiator,

STEP TIHIREE:

A, If the gricvapce shall nol have heen settled at Step Vwo, the employee’s Univn
representative way prescnt (he grievanee In writing to the Superintendent/Bireetor, That
presentation shall be mude within five (3) days after the date of the supervisor’s decision af
e Two,

R Within five {3) days afler reccipt of such a presentation, the Superintendent/EHrecior or
his/her designee shall hold a meciing: which niay be attended by the aggrieved employes,
the employee’s Union represcuiative, @ member of the Schond Conwnittee desigrated by its

chairman, and the Commilise represcalative i charpe of noa-certified personnel.




. Within three (3) days afler the conclasion of the Step Three meeting, the
Superiendent/Uircetor shall subnnt a copy of histher wrilten deciston of the grievance to
the emplovee, and a copy 10 the Commilice’s negotiator,

STEP FOUR:

Il the gricvance shall nof have been settied at Step Three, the employes’s Union
representative may, in writing, reguest o review hearing before the full School Committee. The
request for said review hearing shall be made no fafer tan three (3) days from receipt of the
Superintendent/Trirector’s wittten deciston as provided for m Step Theee. The review hearing
shall he held within Gve {5) days alter the :.'Eceipt of the written request for same from the
emp}n},rée’s Union representative,

STEP ML

If the grievance shalf not have boen sciited at Step Four, fhe etmployee’s Union
representative may cause the gricvance to go o binding arbitration. T'e do so, the employee’s
Union representative shall, within thirty (30) days afler reeeipt of the Commi{lee’s Step Four
deeision, file for binding arbitration 1o the Armerican Arbitration Association. The Conmutice
shuil pay one halt of the Arbitrator’s fees and capenses, £ any are chargeable, and the other half

shaff be patd by the Union.




ARTICLE FT

WORK JVERK ANDY IWORK SCHEDULE

On days when students and stafl are released early, (ie. the day before Thanksgiving), ne
emplovees shafl be rebeased before he actual studeitfeachor dismissal time,

The work week shall consisl of five (5) days, Monday through Friday, at seven and one

~half hours per day. This shall include one half howre for lunch,

In the event that the Superintendent/Dircctor intends to alter an employee’s hours of work
duriny any ftscal year, such alteration shabi be onty within the bours of 7:00 o fo 5:00 pn. An
exception to this shall be the nigll school seeretary, who will be required to cover howrs
tdesignated by the night school divector. Sumaner hours for alf twelve (123 month empioyees shall
he from 7:45 2.m. until 3:15 p.m. begimaing the [irst Monday after the last Triday in June or the
{ast student coutact day whichever is later, ending the Friday before the ksl Momday i Auguasl,
IFinal day of employment for ten ([8) month employeess wilt be the tast Friday in June or the fast
sludant contact day, whichever is later.

The Brsl day of employment for (18) month employees for e next school year will be
the fast Manday in August.

Twelve {12 month permanent employees as of Jume 30, 1980 who arc reduccd to a

shorter work year (10 nonths or 44 weeks) shall continue to be treated as Luit e (12) month

ChYHOVEERSs,




ARTICLE VI I

INCLEMENT IFEATHIEN]

Tmployees shall, at the discretion of the Superintendent/Bhreetor, be dimnissed caly or
{(por radio announcement) may not be required to report on days when school is cancelled.
Onhrerwise, abl stat? shall veport to work at 10:00 a.m.

When scheol oponing is delayed, emiployess shall not be required to report to work until-
Forty {40 minutes prior to newly snnounced opering (ime.

in any of the above instances, employess involved will be paid for a complete day of

seven and one hatf hours,

ARTICLE Vi

L IERTIME

An employee who is required to work in excess of seven and one-hall {7 %2 ) hours in any
onc work day or in excess of thirty seven and one-half (37 ¥) hours in any one week, shatl he
paid For any sueh work gt one and one-half fines hisfher repular b.‘il“iiighl limw: hourly rate.

Any cmployes called back to work on the same day after having comipleted his‘her
assigned work day of seven and one-ialf (7 12) hows shall be paid at the rate of one snd one-hall
{1 15) times histher regibar hourdy vade for all hours worled on recall. A minimum of four (4)
hours pay shall be guarantced for cach call back during a regular work week.

Employees called to work vn Saturday shall be paid at one and one-half (1 2) times their
regular hourly rate with a minimum of foar hours guarantced. A work performed on holidays
and Sundays shall be paid at the rate of double time with a mininmue of four hours puarantesd.

tHimployees hired for postcd pazt-time work fimded throngh a state andfor federally
approved prant shall be paid at a rate of $18.50 per hour cifeclive 2005-2006 for the dwration of

this contract,




Employess requesting compensatory time 1n lieu of monies for overtime shali recetve
compensabory thme af Bw mile of fme 2iad one-half,

Any work in the school system oulside the nonmal work day that may be considered
clerical work, shall be porfonncd by cmployees covered by this Agreement and shail be paid at
the rate of ime and one-lall, Said overlime shall first be offered to those clerical employees wim
noriatly perform such refated work and should said cmployees not be avaitable, the work shall
then be olfered 1o other clorical emyployees of the hargni.ning umit. Orverlbne will be oflered ona
rotating basis to those cmployces who are eligible. For the purpose of equal distabution refusals
shalt be considercd time worked.

The Doregoing paragvaph is rot intended to delete work opportunitics foc students andfor
vlher personnel that are funded by monies nol in the budget of the School Contmittes. 1t is
recopnized that any work dore by students andfor other personned referred to above is a Jeaming
or aining process and is not infended to fake extra work opportunities away from menmbers of
(e bargaiwing wiit and that said employees shall be an addition to and not a replacement for

cimployees covered by this Agreemoent.




........ ARTICLE IX —“" e
SICK LBAVE
Twelve (12) month employces shall bo pranded fifkeen (15) days sick teave annually on
July 1%, Ten {(10) month employees shall be gramicd twelve and one half (12 14) days sick leave
annuaily on Jaly 1% Noewly hired employees shall veceive sick leave o be caned at the rale of
one and one quarter {1 %) days per month ualil the Foly i* fotlowing histher anniversary date of

hirc at which fime they shall be granted fifteen (15} days aunually for lwelve (12) moath

employees or (12 1) days annually for 10 wmonth employecs, with unbimitcd accunmtbation.

VOLUNTARY SICK LEAVE TRANSFER PROGRAM

A, Llpon the effective date of this Aprecement, a voluntary sick leave transfer program shall be
established for eligible memboers covered by {his Aérﬂﬁm&nt whao:
E_. have a serkous illness, amd
2. have exhausted their own sceimaulaled sick leave,

3.  When conditions in paragraph (A) have been identificd, membors of the barpaining unit
may voluntarily confribiete two (2) days ol their sick leave to be used by the membor who 1s
serioushy 1Hl and whose sick leave has been eabausicd. Employess shall not donate more

tHutr six {6} dinys por year,




ARTICEE X

PERSONAL LEAVE

Twelve (12) mouth comployees shalt be allowed, on a noncumulative basts, liree (3) days
of paid personsl leave for imperative personal business, and tén (10) month employees shali be
allowed, on a noncomudative basis, (2 ¥) days of paid personal teave for imperative personal
business. Regrests for such leave must be in wriling to the imimediate supervisor as saon as

possille and nof less then twenty-four {24} hours prior to the ahsence whenever possible.

ARTICLE XY

BERBAVEMENT ERAVE

Employees will he pranted ap to Hwee (3) days at anty one (1) time in the event of death
reqaring atlention by the employee of an employee’s spouse, chitd, son-in-law, daughter-in-law,
parent, father-in-faw, mother-in-taw, sibiing, wolher-in-kew, sister-tn-law, grandfather,
prandmether, grandchild, aml, uncle or other member of the immediate bousehold, e

extenualing circtmstances the Superintenden(-Director may grant other or longer funeral teave.

2



ARTICLE XIT

JURY BUTY
Any coployee called for duky on a jury shall be entitled to receive the difference between
hisfher salary and the amount ol compensadicn Loe soch Gty iF the amound of compensation is
tess than safary, A stetoment from the comt covering thic dates thal the employee served a5
Jaror and the retmbursement recetved shall be submitted to the SuperintcidentTHeector,

ARTICLE XY

MATERNITY LEAVE
A mininnum of six (6) months matcenily feave without pay shall be granted. This leave
iy he extended at the diserction ol the Commiiles. An cmployee refirning from maternity
teave shall do su at the same rafe of pay & which she left. Timployees shall maintain the option of
retming to work prior (o lemunaton of said avthorized maternity leave by submitting a one-

raonth molice.

ARTICLE XTIV

MILITARY LEAVE

Employees will be mranted mitidary feave to fistfill obligations to the United States Ammed
Forces, Up fo bwo weels of annuat mibitary beave may be mranted will o Toss in lotal pay.
Compensation by the military will be deducted from the employes’s pay {or that period upon
histher refuin.

Military orders and pay vouchers constitute evidence in support of request. An official
teave of absence without pay will be granted for active duty in any branch of the armed forces of
the United States, When the person is released Tom steh servies, hefshe will be efigible for re-

cingioyment provided hefshe notifies the distnet within fifteen {15) days that he/she infends to

vettet fo employment within thirty (303 days.

13




ARTICLE XV

FACATION

The tollowing vacation schedules shall be granted to employees:

REQUIRED LENGTIL OF COMILELED YVACATION WITH PAY
COMTINUGOUS EMPTOYMENT
Less than one (1) year One day per month nofio

exceed ten (107} days

At {east one (1} yoar bul luss ten (10} days

than Ave (5) years

At least five (3] vears Dot less fifieen (15) days for 12
than ten {10} years munth i oyees

twehve and one half (12 ¥)
for 10 month employees

At least ten {E0) vears bui losy twenty (20} days for 12 month
than twenly {20 yours erployees
' 16 243 days For 10 moanlh
cingloyess
At least twenty (210} yeurs twenty-five (25) days for 12

month cmployees
21 days for [0 month
employees

At least twertly-Five {25) years thirty (300 days fur 12 monlh
employees
twenly six (260 days for 10
month empinyees

After completing this twenty-fifth year of employment, employees shali atomatically
receive ticir sixth week of paid vacation time. :

Employees vacation schedule shal be approved by their immediate supervisor alter said

vacation Ume has been carned. Ten (1 wmonth employees shalf nol be entitled o wlilize stodent

contlaet days as vacation tine.

For the prapose of this article — “year” shall mean "work year”.
Ten {16} month cplayees shafl be entitled to wilize non-student comact days as
vacation tine, afler sald vacation time has heen earned.

Wacalion {ime shall not he denied varessonably.




Vacation tunc shall be carned monthly and may be used as acewmalated, in accordance
with this Article. The vacation policy shall be citective fram the first day of each employee’s
employmment.

Kmployees, after completing their £ith yoar of employinent, shall aviomatically recefve
thetr third woek of paxd vacalion tiime, 1.25 days will be sccumuisted monthly betweon Hic
hepinning of the fifth {5} and the end of the ninth (9) yeurs.

Tmyprtoyees, after completing their lenth year of cmployment, shall awtomatically reccive their
Fourth week of paid vacation time, Praring the tenth year, .67 days will be sceumuiated monthby,

Emyployess, afier comgleting their twentieth year of cooployment, shall automatically
receive Thoir [ifth week of paid vacation thme. Dhrwing the twenticth year, 2.09 duys will be
gecumulated monthly.

limployees, after completing their twenty-{iih (25™) year shall automaticaily receive
{heir sixth week of paid vacation lime. Daring {heir twenty-fifih year, 2.5 days will be
aceumiated monthiy,

Employces requesting carned vacation pay will be patd on the last repaiar workang day
prior to their scheduled vacation, provided a two week nolice in wrilinng is given to the payroli
deparlment. Holidays in a vacation period E;.fiH not he charged to vacation time. Vavation imc
may be accumukabod up 16 o and oee-hatt (| Ye) times the vacation allotted to the tnployee, An
employee may work and reccive salary on straipht time in lien of vacation oaly upon the approval
by the Superintendent-Director. Authorized paid leaves shall not be considered a break in
sorvice,

Adl cimployces enyloyed as of June 30, 1980 shall continue to have the privilege of
requesting vaculion any tine as per present practice. Fen {10) month cimployees shall have the
option uf “.furking the T 44 weeks and taking exmed vicabion [Hne durnyg the simmer,

Surmer schoduling shall be accomplished by sentority within departmenis.

15




Any summaner work shall first be offered to employees who have had their full-tinwe
{twebve montl} schedule esscinod to the rediced schedule before any temporary empioyees can
work wny type of suromer ciployiment as covered by fhis contract.

ARTICLE X¥f

LEAVE OF ARSENCE

All feaves of _ﬂhuunuc ol one (1) days or nore withowt pay may only be pranted by the
Superintendent/Director when conditions warmant, Requests outlining reasons and fenpth of
abscnee must be preserted in writing to the Superintendend/Dhircetor. The
Superintendent/ Yirector will make histher recommendation to the Committee, who in tunt will
make the fnal delermination. No benefits will be acorved while on leave of absenee status.
Group hualih insurance and life insnrance may be confinued for the duralion of the leave with ful]
costs (2 be bome by the emplinyee. Emplnj;rees shail maintain the oplion of reluming (0 work
prior lo termination of said authorized leave by submitfing a one {1} month’s notice.

Seniority will not be affected by a lave of absence gravfed for a IHe threatening illness
{that shalt be defermined by a doctor) of employee’s parend(s), child{ren), or spovse, when said
cmpayes is granted a Teave not to exceed six {6) months.

The parties recognize and hereby incorporaled by reference the provisions of the so-
called Fanuly Madical Teave Act,

Notices of Lenves of Abscoce will be forwarded fo the Association President.

16



ARTICLE XVH

HOLIDAYY
The followinyg paid holidays will he pranted to full-time enployces:

Ton {10} month employees will be gramed all holidays that fal within their vearly work schedule,

Mew Years Day ' Lahor Day

Blartin Luther King 1ay - Columnbus Dy
Washinglon's Birlhday Yoeterns Day

Patriots Day Thanksgiving Day
Memorial Day BPay after Vhanksyriving
Independonce Day Chaistinss Dy

I any of these holidays [all on Saterday or Sunday, an sdditional day off or
compensatory amonnt of money will be patd {o the employees.
Al the diseiclion :::-f'trhe Superintendent/Dircetor, employees will alse be granted skelcton
crowy days Font the following:
‘The day before or after Christmas.

The day hefore or afler Now Years,



ARTICLE XV

GHROUP INSURANCE

. The Commiltee agrees to pay cighly percent of an Indemnify Plan or eighty-five peicent of
2 lealth Maintenimce Orgamtzation (HMO) Plan in accordance with fhe provisions of the
refevant sections of Chapter 328 of the Massachuscits Geneval Laws. Said inswrance

mograms wil be the bost avatlabie under the aforementioned statuc(s).

1. The Conwmittee agrees to pay seventy-lve poreen of & dontal plan offered by Delta Dental
which will provide 100% coverage on diagnoslic and prevenbative services (Type 1), 30%
coverags on rostorafive amd other basie services {Pype 2), and 50% of major restorative

prosthodontic (Type 3} Deductiblos wil] apply lo Type 2 and 3 services.

ARTICLE XTX

LIFE INSURANCE

The Commitlics agrees to provide term insurance m the amount of 320,000, I any other
group of employees in the school reecive lilfe insurance in excess of 520,000, the employees

vovered by this Agreement shall recetve a like mnount of coverage.

18




ARTICLE XX

SENORITY
Sentority shall be defined as @ fenglh of wbroken conlintous service at the Greater

Lowell Technieal High School in a position covered by this contract.
Sentority will be onc ol the factors considered at all times in matters oft

Lepartment vacalion e

Schoolwide posicd job vacancies within the barpaining unit
Departments! work schedules (Dnal decision up 1o immediale supervisos)
Overlime

Skeleton erew days (final deciston up o Supermiendem-Direetor)

Cut backs

Layotfs

Hecalls

e - R

Any time off withont pay in terms of one (1) day or more (eacept for maternity leave and
leave pramtod for a fife ihrceloning iliness as outlined in Article X'V1) will not be credited to

Seniority.

BUMPING RIGH TN

taployees whose jobs may be climinated shall refain the ripht to bump another
crypinyee in the same category i the other coployes has less seniority {han the employee whose
position is eliminated.

If the employee does not possess cnough sceorily to excreise histher right under
paragraph ane {1}, then said employee may bump o e next lower catogory by exercising
hisfher semtority righls over employees in said catepory who have less sentority than hefshe.,

The above paragraph would be adhered to in ofher lower categories i not applicable in
the next immediate lower calegory.

Limployees bumping must mect the requirements of the job hefshe is umping inte. In no

case will an ermployee be permitted o bump anoihoer coiployes th a higher category,
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RECALL PROCEDIIRE S— -

Enployees taid off as a result of the above procedure shall be recalled by seniority as
Tong as they can meet the requirements of the position vacancy, This recall period shouid last for

a period of fiventy-four (24) months.

ARTICLE XXT e s

PACANCIES AND PROMOTIONS

Afl vacaneics shall be posted for five {5) full consecutive work days witlun the school
'The clheel steward will receive a copy of all pustings and jobs doscriplions, no later than the first
day of said postine,

Cousideralion witl be given to employees who apply and are qualificd for such vacancies,

I Bee overt that {wo oF move employees applying are equally considercd lor & position,
seniority will be considered.

When a vacant position goes unfilicd or is climinated, a notice of intent will be forwarded
to the Assoeialion President, Included in this notice will be  slatement addressing the

reassipament of dutics of the unfilled positicn.

ARTICLE XX

DISCIPLINE AND BISCHARGE

No employes shall, afier having heen employed continuously Lor a period of 120 work
days or more, be suspended, demated or dimharge:;i tenlE said cooployee has had suliteient time to
file a “prievance”.

In the cvent of & fina) discharge, because of cul-backs, lay-oll, or any other chroumstances

at no faut of the employes, said croployee shall receive one (1) month’s notice.
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ARTICLE XXIIf

IFORKMEN'S COMPENSATION BENEVITN

Alb craployees injured whilte on the job, necessitating lost Hime and medical exponse, shall
receive curend salary within the Tinig of accuraulated days of sick leave. Weekly benefits
pavable umder Workmen®s Compensation shaij he rettned to the employer for the period of Hine
that they are receiving their full salary under the district’s sick teave beneflts. After sick leave

days have been exhausted, the employce will retain the Workmen’s Compensation henefits,

ANTFCLE XXTV

TLIT (jN REIMBURNEMENT

Employces who wish to take job-related courses may be reimbursed up to $500.00 per
year {not to exceed $1500 o the lile of the contract) with the prior approval of their imancdiate

supcrvisor and Superintendent-Thrector.

ARTICLE XXV

TRAVEL FXPENSES

Employees traveling or dislrici business shall be reimbursed per mile af the rafe
cslablished by the Federal government and other approved expenses. At sich expenditures shalk

be approved in advance by the Assistan! Superinlendent/Business.
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ARTICLE XXFT

WORKING OUT OF CLASSIFICATION

An employee who Is lemporarily assigued (o & higher classification {excluding vacation
coverage) for more than three {3) consceustive work days shall receive the rate of pay of the

highor elassification refroaciive 1o the [st day ol asstppoment,

ARTICLE XX

MANAGCEMENT RIGH TN

I s recogmized thal the Schoo! Commitlee has and will continue to retain, whether
cxcreised or not, the sele and unguesdioned right, responsibility, and prerogative to direct the
operation of the Creater Lowell Technical Schoot District in all its aspeets. Their cights,
respansibilitics, and pretogatives arg wot subject to delegation in whole or n parl cacept that (he
sarme shall not be exercised a2 matlor inconsistont willk or in vielation of any of the specific

b aned provisions of ks conlraet,

ARTYICLE XXVIHR

PERSONNEL RECORDS
Each erapdayves shall have the right, upor weilich teguest, 1o cxamitie and copy any and
abl material, meluding any aand all cvalusbions, contamoed I any personne} records conceming
such employees. Whenever any material, including evaluation, is inserted into the persorne! file
of records of an employee, such employee shall be promptly notified and given a copy of such
mialerial.
The Union or any cmployee may challenge the accuracy o prapricly of a personael

evatuation by Bling a written statement of the ¢hallenge in the peraoniel file,
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An employee may [l o grEovanes based on & porsomact evaluation witeh resulis ina
negative action. Upon o deferminabion al any step of the mrevanes procedurs thal such madernal
is either ingeeurate or improperly placed in snch employee’s personnel records, @ copy of such

determination shatl be placed in the persoimel file along with such evaluation.

ARTICLE XXIX

MISCELLANTOUS WORKING CONDITIONS

FAY DAY

Staff membors wre paid on alternating Fridays, 26 fimes a vear. lach check covers wovk
{or the calendar period of fvo weeks, ending at 4:80 pom. on the proceding Friday, When the
office is closod on Friila:.f, payment will be made on the last regular work day of that week. An
itemized pay statement will be enclosced in the pay envelope, explaining any additions andfor
deletions.

Fnydoyees shall recetve a stalus report of any sick, vacation, and personal time used
andfor accumuokated, Such report shall be distributed annmualiy to all employees in Janaary.

RECEIFT ¢ CONTRACT

Tivery new staft member and al presently employed staff members will receive a copy of
the confract, A signed receipt wit be made and placed iz cach cmployes’s fle.

ARTICLE XXX . S —

JO8 EVALUATIONS

When manapenient decides to change job titles andfor to significantly change job duiies,
the Committee or its designee will mect and conler with the Hnion, The Committee is in no way

abdipated because of such moeting,
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ARTICEE XXXT

FAVINGS CLATSE

Should any article, section ar clause of this Agreement be declared fHegal by a courl of
compeicnt jurisdiction, said article, scetion, or claase as Hhe case may be, shall be autganatically
dileted from lhes Agreement b the cxient that @ vioksicd (ke faw; bul the remaining articles,
sections, and clauses, shall cemsain o full foree and effect i the duration of this Agreement, i

not affected by the deleted arilicles, sections or clauses.




ARTICLE XXXH

SALARY INCREASE AND SCHEDULE

Saliry Incrcase

SALARY INCREASE STARTING July L, 2007 3%
SALARY INCREASE STARTING Huly 1, 2088 3%
SALARY INCREASE STARTING July 1,2009 3%

Add new step 8 in 07-08 &l $18 above current alter 3% adjustmeny;
Add now step 9 in U8-0Y at $18 above step 7 after 3% adjustment;
Adld new step 10 in 09-10 at $18 above step 8 aftor 3% adjusted,

See mltached schedole

Employees who reeeive @ proinolion (o g higher category shall be slotted at the step
which shows at least a $5.00 increase. The salnry schedule uttached shall be in effect for the

driration of this contracl.

Cinployees who reccive a promotion to s higher category, due lo the combming of
iwo jobs, shall be slotied at the same step at which they were on prior to the promotion.

EXAMPLE:  Calcgory 4, Stop 7 before promotion
Category 5, Step 7 — afier promotion

‘This will be retroactive back lo the slarbing date of ithe promotion.

Pari-lime Fimployess _
Hffective January 1, 2003, positions of part-tinic statf were added fo the confract.

This action will not sei a precedent concerning present positions in this Bargaining Hinit,

Parl-tine stadt witl work o tess than 18 houss and no move than 24 hours per week
andl will receive a salary on a prorated basis in accordance with the contract. Employees

working less than 20 howrs will eam % a bencehi day per montln

Add one benefil day per month {onc day =~ the amount of tinxe you rormally work
in onc day. Example: 5 hour work day = benefit day of 5 hours.)

Tobs wned Job descriptions ol the position of _
“Clerl Pypist/Tnformstion/Registration/Receptionist’” is changed to
“Information/Registration Receptionist,” Add to the major responsibifitics: *1¥
Switchboard Back-up”. Delete “Clerk-Typist” from the present job deseiiption.

‘This creates the list of switchboard backup opcrator as foilows:

et Informiation/Registration/Receptionist {Phseipline/Adtendance)
Vi General Secretary (Curricubam)

3 General Secretary (Cuvrictliin)

4" Administrative Secrelury {Adult Re-Training Prograins)

5 Computer/Felephone Technicim (Information Systonis)
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ARTICLEXXXHI

LONGEVITY
Grealer Lowell Education Supgort Statt shatl recebve ag compensation the fotlowing
rerammeration for service gt the Lowedl Trade and Vocational Schond and/or the Greater Lowell

Techiicat High Schoal.

5 70000 total bongevily 1% tlareegdy 19" years of service,
i

F1400.00 total fongevily 20® Hirough 24" years of service.
¥

£2000.00 total fongevity 23 or more yours of service.

The cuclive date for comnencing longevity pay for Greater Lowel! Education Suppoxt
Statt witl be July 1* of the 16 vear of ciployment according to hisfher seniority date. (i.e. if
employess anniversary datc of hire belween July BE [975 to December 0™, 1975, longevity will
be paid on July 01, 1991, the cimployec's anmiversaty date of bire falls hetween Jamary 01,

1976 and Junc 30, F976, longevity would be paid on July 01, 1992))

ARTICLE XXXIV _ i

JUST CAUSE
Mo employee shall be disciplined, reprimanded, suspended, reduced in rank or

compensation, deprived of any professionil advimtage or dismissed willwout just cavse.
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CATRGORY[ STEF 1

NON CERVIFIEIY 8141

SALARY SCHENLE

STEP 2

STEP3

July g1, 2007
(3% Increaye}

STEP S

il $551.00

$572.00

$592.00

$613.00

STER 5

$633.00

BIHEP 6

$676.00

S1EP 7

$6594.00

FLED 8

Sre2.00

$O14.00

$630.00

$669.00

$689.00

$651.00
$710.00

$671.00
$§730.00

11}
v
V| $745.00

Fro6.00

$786.00

S807.00

$632.00
S750.00
$827.00

$734.00

$752.00

5770.00

$793.00
SE70.00

$311.00
SRER.O0

$825.00

F906.04

July 01, 2008

(3% Increase}

CATEGORY| STEY |

Ii $568.00

S1LEP 2

338900

ATET 3

$6I0.00

STEP 4

STEP 5

STEP 6

STEP 9

$631.00

$652.00

$090.00

i | $628.00
v $689.00

Fo49.00
$710.00

$670.00

$691.00

$712.00

$756.00

371500

$775.00

¥I33.00
$793.00

FI51L.00
REEO0

373100

$752.00

v [$768.00

FFES.00

$810.00

8300

| $773.00
$852.00

FEI7.00
$8946.00

$436.00
591400

54933.00

FE720

$951.00

July i1, 20069

(3% Increase}

CATEGOWRY] STEP L

STEP 2

STEP 3

It $585.00
#647.00

$606.00
$669.00

$628.00

ETEPA

$650.00

STEFrS

$672.00

WERP 6

§T17.00

b B 4 )

STEPS

| sTEP

v | STEFI1G |

173604

565000

$712.00

$709.00

$731.00

FI53.00

$774.00

$734.00
$796.00

$779.00_

$798.00

§755.00
2R17.00

¥774.
336,

H0
00

70200
385400

FRA2.0

Y £791.00

$812.00

$834.00

$856.00

7700

$923.00

$861.00
$9:42.00

SHRO.00
£961 .00

$898.
2074,

$916.00

00
00
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NON CENTIFIED POSTTTONS BY CATEGORY

CATEGHLY 1L

= Materials Production Clak o Mail Room Stationery Supply {lerk

CATEGORY I

o Satellite Media Ceater Ardes +  DMediz Retrieval Aide

e {eric-Typist «  Information/Registration
Receptionist/Switchbowd

CATEGORY ITh

o Cieneral Secretary : +  Libeary Technictans

e hunior Accounting Clerk +  Aftendance Monitor

v Copy Center Coordisator *  General Scorctary/TAP Coordinator

= (Cafekeria Boskkecper

CATEGORY I
o Admindstrative Scorclay *»  Semior Accoutting Clerk
v Computer/ Telephone Techmenn «  Swijchhoard Operatord Voo, Projocis

Cashies/Scerciartal Suppurt
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ARTICLE XXXV

STAFFING BY DEPARTMENT

A. Staffing by Departinert (12 montl positioes)

DEPARTMENT

Assisiant Superinlendenl/COureictiiuem

Director of Techinical Studies

Title |, ELL, fil.A

Cryidanee

Director of Media Services & Professional
Doevelopment

Hchaool Business Administritor

Director of Assessment Services

Bireclor of Adubf Retenining Progmins

Techrology Chister Chairperson

POSITHINS
b General Scercian/LAF Coordinalor
Z Giengral secretaries
b MailroonyStationery Clerk
P Computerd elephone Teclmician
| Administralive Secretary

2 Cieneral Secretaries

i Switchhoard Operatoi/ Voo, Projects
Cashier/Secretarial Support

One [} Administrative Sccrclary
I Administrative Secrelary
1 Library Technician

2 SMT Aides (Vacant)

I Senior Accomting Clerks
3 Jusior Accounting Clerks

I Adminisiealive Seerclary
[ General Secretary

1 Administralive Scerclary

b haterial Production Clerk (Vacant)
 Drate BEniry Device Operator

EAdimsstalive Seerelary

b Copy Centoer Coordinator
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B Staffing by Deparimrent (10 smoith positions)

CafoteriadSchoal Business Adminisirator I Cafeteriz Dookkegper

Discipline/Attendance I General Scerctary
1 Attendance Monitor
| nfo/Registration/Receptiontst/Switchboard

Birector of Media Services/Professional 3 EMC Aides
Development I Media letrieval Aide {i"art-fime) (Vaeant)
Guidaaee 1 General Secretary

‘The above-cited bist iz included in this agreement only to show what positions are, in fact, in
cifeel at the Hme of the caccution of this comlract

ARTICLE XXXTT

JOH DESCRIPTIONS
Fvery cimptoyee will be given & job deseription [rom the first day of coployment.
Mo job descripiion will kave dutics added or deleted unless the wnion meets with
admtnisteadion. The union and adimintstration would have (o bargau any additions or {Iuluiiuns.

The job description for Material Production Clerk will be clarified.
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DURATION OF CONTRACT

This contract shall be m effcel om Faly 61, 2007 and continue in effect until midnight
on june 30, 2010,

"T'he parties to this Agreement shali open negotiations for a new agreement no laker than
sixiy (68} days before termination of said contract.

The parties further apree that such negotiations may be apened sooner by mutual
agreernent of the parties, bul in no eveni shall such negotiations commence aker then sixty {60)

thtys bedore said lermination.

This agrecmen entored indo this 7 Ha : duay
of U D Lok L300
For the Cireater Eowell lducationsi Support
(ireater Lowell School Commitlee Stalf PersomeldM LA

Pl
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