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	Policy Requirements Cited by EQA
	Proposal

	Policy must emphasize the importance of attendance and “result in a student attendance rate of  93% or higher”
	5 days per quarter maximum unexcused absences. Students exceeding the limit will receive a N.C. (59) for the quarter. The grade will be restored when student meets attendance requirement for the next quarter.   Students not meeting the attendance requirement in the fourth quarter will receive an F instead of a N.C. with no opportunity to have their academic grade restored.  
The annual maximum number of days allowed will be 20.
There be an Appeals Committee (for annual credit denial only)

	Teacher  enforcement must be consistent


	Automatic assignment, i.e., not controlled by teacher, of N.C. when limit is reached. 


	Attendance procedure must be followed and documented
	Automatic notification of guidance counselors and attendance personnel when certain absenteeism milestones are reached. 

Absenteeism milestones:
· All students will receive the new attendance policy at the beginning of the year.

· A superintendent’s message via ConnectEd will be used to support the new policy  
· 6 days of unexcused absence in a quarter will result in a report card grade of N.C. with note “N.C. due to excessive absenteeism” 

· 10 days absence in a year will result in a warning letter to parents by the Attendance Office. The letter will require the parent to call the school. If no call is made, Guidance will call parent by the 15’th day of absence. If contact is not successful, the Attendance Office will send a certified letter to the parents/guardians. 
· 15 days of continuous absence (truancy) will result in a letter notifying parent that the student will be dropped from the roster. 

Electronic documentation of action taken by Guidance/Attendance will be required 

	Reports must be designed and utilized to

monitor progress


	Reports required: Daily attendance rate - by school, by student (e.g., “Top 100” list), Procedure compliance reports (letters, phone calls, etc)

	Manage/reduce chronic absenteeism
	Define chronic absenteeism, create procedure and reports to manage reduction of rate


	Policy and procedures must be clear

Define absences - excused/unexcused, tardiness, suspensions, truancy  
	Attendance Policy and Procedure in Teacher and Student Handbooks to be consolidated and simplified. 
Excused Absence - Death in the immediate family, doctor’s appointments/hospitalization, sickness under doctor’s care, religious holidays, legal matters – Documentation to be received by homeroom teacher and submitted to Attendance.
Unexcused Absence– undocumented sickness, out of school suspension, truancy, extended school vacations
Dismissed before 10:46 is an absence

Tardy after 9:18 is an absence. 5 tardies is an absence for the school day   

Make-up work –  is allowed but must be made up in the number of days specified in the student handbook


